Chad Clayton
(870)240-7426

chad_clayton@hotmail.com
SUMMARY


 A professional, dependable, and detail-oriented College Graduate offering the following strengths:
· Extensive knowledge of financial and accounting processes including accounts receivable/payable, balance sheets, cash flow statement, income statement, statement of retained earnings as well as implementation of proper business and financial strategies

· Proficient in Microsoft Office including Excel and Access, Adobe Photoshop,  Fireworks, Illustrator, Auto CAD, and Pro Tools
· Competent written and oral communication skills

· Able to prioritize tasks and reach set goals through hard work and determination

EDUCATION

Arkansas State University







 Bachelor of Science Degree              Major: Business Administration 

Minor: Accounting 

 Graduation Date: May 2011





· Relevant courses include: Cost Accounting, Intermediate Accounting, Macroeconomic Analysis, Tax Accounting, Fraud Examination
EXPERIENCE



Arrow Screen Printing



Jonesboro, AR


Oct 2007 - Dec 2011
· Responsible for cash transactions at selling events

· Single handedly implemented a sales forecasting system using Excel

· Designed and Screen printed t-shirts

· Upheld and implemented organization and maintenance standards
Mazzios/San Francisco Bread Co

Jonesboro, AR


Nov. 2004 - Oct. 2007 

· Preparing meals
· Responsible for opening/closing of store
· Interaction with customers

· Maintaining organizational standards
Coca Cola Enterprise (Seasonal work)

Jonesboro, AR


June 2007 - Aug 2007
· Responsible for inventory at local stores




 
· Merchandising
Nazarene Disaster Response


New Orleans, LA

August 2007
Hurricane Katrina Volunteer 

· Helped in the rebuilding and revitalization of the community
ADDITIONAL INFORMATION


Highly skilled in Electronics, Computers, and Software
· Computer backup/restoration

· Film and Audio engineering

· Advanced Computer troubleshooting
· Home Entertainment Systems
