DEBORAH HARDEN

859 Victoria Court

Gainesville, FL 32607

PHONE: 352-213-1738

Objective:
To obtain a position as a Nurse Assistant with your company.

Experience:
Hene Healthcare Agency



            Gainesville, FL



Patient Care Assistant



  May 2012 to Current

· Provide Patient Care

· Feeding patient

· Assist patients in showers

· Assist in all areas of daily living



Charity First, Inc.





Gainesville, FL



Patient Care Assistant

     
     October 2010 to May 2012

· Provide Patient Care

· Feeding patient

· Assist patients in showers

· Assist in all areas of daily living



Brighter Days





Gainesville, FL



Patient Care Assistant

     
     May 2010 to October 2010

· Provide Patient Care

· Feeding patient

· Assist patients in showers

· Assist in all areas of daily living







CoWorkers






Gainesville, FL



Patient Care Assistant



July 2009 to May 2010

· Provide Patient Care

· Feeding patient

· Assist patients in showers

· Assist in all areas of daily living



Primacy Healthcare & Rehabilitation Center
  
Memphis, TN



Patient Care Assistant

      
    March 2008 to April 2009

· Provide Patient Care

· Feeding patients

· Assist patients in shower

· ADL Charting

· Taking vital signs



Admiralty Suites & Inn




Millington, TN



Front Desk/Night Auditor

      
     March 2007 to April 2009

· Verified and balanced entries and record of financial transactions



       reported by various hotel departments during the day, using adding,



       bookkeeping and calculating machines.

· Greeted, registered and assigned rooms to night guests.

· Date-stamped, sorted and racked incoming mail and messages.

· Instrumental in preparing the end of month reports.



Applecare Medical





Brunswick, GA



Front Desk Receptionist

       
      June 2005 to August 2006

· Received callers at establishment, determined nature of business



       and directed callers to destination

· Answered inquiries from persons entering establishment.

· Performed variety of clerical duties and other duties pertinent to



       establishment.

· Collected and distributed mail and messages.



Jekyll Island IGA





Brunswick, GA



Cashier




September 2003 to June 2005

· Reviewed price sheets to note price changes and sale items.

· Collected cash, check, and charge payments from customer and



       made change for cash transactions.

· Stocked shelves and marked prices on items.

· Counted money in cash drawer at beginning and end of work shift.

· Weighed items and bagged merchandise.

· Cashed checks.



Database Solutions




    
  Lithonia, GA



Customer Service Rep


          May 1999 to July 2003

· Maintained data entry records

· Responsible for data entry, mailing of brochures, and 



       answering phones.

· Referred customers to their local distributors for sales



      and/or service.



Adecco Employment Services



Conyers, GA



Data Entry



          February 1999 to May 1999

· Entered alphabetic, numeric and symbolic data from source



      documents into computer, using data entry device, such as 



      keyboard and optical scanner.

· Compiled, sorted and verified accuracy of data to be entered.

· Kept record of work completed.



SBA, Inc.






Conyers, GA



Service Clerk



          June 1998 to February 1999

· Dispatched customer service worker to install, service and repair



       paint booths and equipment.

· Kept records of repairs, installation, removal of equipment and



       appliances and hours required on each job.



Randstad Services





Conyers, GA



Customer Service Rep

          February 1995 to June 1997

· Resolved customer complaints and requests for refunds, exchanges



      and adjustments.

· Assisted subordinates and supervisors in identifying and resolving



      problems.



Kelly Services





Conyers, GA



Data Entry



        September 1995 to June 1997

· Entered alphabetic, numeric and symbolic data from source



      documents into computer, using data entry device, such as



      keyboard and optical scanner.

· Compared data entered with source documents, and re-entered



      data in verification format on screen to detect errors.

· Compiled, sorted and verified accuracy of data to be entered.



C R Bard





       Covington, GA



Document Control Specialist
     August 1986 to February 1995

· Compiled and maintained control records and related files to



       release blueprints, drawings and engineering documents to 



       manufacturing and other operation departments.

· Posted changes to computerized or manual control records, released



      documents and notified affected departments.

Education:
Memphis Works, C.N.A. Program



Memphis, TN



Certificate



  
  October to December 2007



State of Tennessee Certified C.N.A.



DeKalb Technical College



         Covington, GA



Nursing Program





     2001-2002



West Valley High School



         Fairbanks, AK



Diploma







   1983

Deborah Harden

859 Victoria Court

Gainesville, FL 32607

352-213-1738

References:

Hene Boesnes

Hene Healthcare Agency

2233 NW 41st Street #700 H

Gainesville, FL 32606

352-275-9129

Rex Lovell

Manager, Admiralty Suites & Inn

8181 US Hwy 51 N

Millington, TN 38053

901-873-1000

Delores Moden

C.N.A. Instructor, Memphis Works

4189 Leroy Ave.

Memphis, TN 38108

901-767-4277

dmoden@ucpmemphis.org
Georgia Weisenbeck

Accounting Personnel, Admiralty Suites & Inn

8181 US Hwy 51 N

Millington, TN 38053

901-873-1000

Jill Young, RN, MSN, SDC

Primacy Healthcare and Rehabilitation Center

6025 Primacy Parkway

Memphis, TN 38119

901-767-1040

Linda Shropshire

Activity Director

Primacy Healthcare and Rehabilitation Center

6025 Primacy Parkway

Memphis, TN 38119

901-767-1040

