Cynthia L. Raby

2223 Breeden Rd Tuckerman, AR 72473  870.217.9429 

	Objective
	To obtain a position in office management.

	Skills
	Computer Skills             Bookkeeping                             Level 2 ACIC Certified                Data Entry                     

	Accounting Computer Programs Water Billing/Accounting       Medical Billing

	Work History
	Attendant

Dispatcher/Matron
	Diamond Transportation Searcy, AR. Supervisor: Sandy Freeman

Jackson County Sheriff’s Office, Newport, AR. Supervisor: David Lucas
	March 2011 –   Present                     1-501-278-4996

February 2010 –December 2010    870-523-5842

	
	911 Dispatcher
	Newport Police Department, Newport, AR. Supervisor: Freeman Travis
	April 2007 – December 2010    870-523-2723

	
	Administrative Assistant

City Clerk
	Holden Appraisal Service, Newport, AR.    Supervisor: Charles Holden

City Of Campbell Station Tuckerman, AR.        Bobby French
	August 1999 – March 2007                      870-523-3325

                         January 2005 – December 2007

	
	Office Manager
	C&M Auto Body & Glass, Newport, AR.    Supervisor: Judy Welch
	May 1998 – January 1999                      870-523-3505

	Education
	Associates Degeree in Business Office Management

2 Years
	Arkansas College Of Technology, Little Rock, AR.

Williams Baptist College, Walnut Ridge, AR.
	October/1989

August 1984 – May 1987




References

Katina Poole

2204 Greg Circle

Newport, AR. 72112

870-512-9101

Billie Rice

Jackson 33

Newport, AR. 72112

870-217-2027

Charles Holden

3306 Hwy 67 N. 

Newport, AR. 72112

870-523-3325

Karla Powell

3306 Hwy 67 N.

Newport, AR. 72112

501-283-2862

