Tina R. Russell
303 Gann Avenue

Monette, Ar. 72447

Home: (870) 486-5909                                       E-mail: tinarrussell1965@hotmail.com
EDUCATION

· Arkansas Northeastern College in Blytheville, Ar. 72315.

· Associate of Applied Science Degree in Office Technology.

· Graduated May 13, 2011.
· Made the Dean’s List several semesters. 
EMPLOYMENT EXPERIENCE
Osceola Shoe Company    Osceola, Ar. 72370          July 1983-1988    Plant Closed
      Payroll Department:   

· Entered data for printing production slips for employees.

· Print, separate, and ship production slips to different factory locations and departments.

· Track, calculate, and enter data from time cards and employee production slips.

· Resolve payroll issues of employees.

   Milwaukee Electric Tool Company               Blytheville, Ar. 72315     

      Assembler/Tool and Line Auditor             1988-2008                       Plant Closed
    Contact: Larry Miller (870) 561-8648
SUMMARY OF QUALIFICATIONS

· Five years of experience in data entry for payroll.

· Proven at meeting the challenges of a fast-paced environment with fast learning abilities.

· Developed teamwork skills and a strong work ethic.

· Familiar with Microsoft Word, Excel, and Power Point.

REFERENCES

Vickie Hill      (870) 450-4344                                 P.O. Box 545   Monette, AR. 72447
Mariea Reavis (870) 243-3109                                105 South Street  Dyess, AR. 72330

Ann Swink      (870)561-3834                                  507 Tipton Dr.  Manila, AR. 72442 

